Oklahoma City Public Schools

Information Technology Department

Technology Purchase Request Form 
(TPR)

Scan completed form to tpr@okcps.org
School/Dept:      
Date: 7/16/2008 FORMTEXT 

7/15/2008

Principal/Administrator:      
Requisition Number:       
Email:       
Funding Source:  FORMCHECKBOX 
  General ​​​​  FORMCHECKBOX 
 Federal
Phone:      
Cost Center:      
Vendor:      
Dollar Amount:      
Dell Equote Number (if vendor is Dell):     
This section must be filled out; this TPR will be rejected if full details are not listed. Description of the TPR: (*attach Equote or quote*, SKU id’s and catalog references.  Use the information you have put in SAP.
     
	 FORMCHECKBOX 
   New Install   


	Is this purchase Hardware  FORMCHECKBOX 
 or Software  FORMCHECKBOX 

Where will the Newly Installed Equipment or Application need to be installed?

     
Are there any additional needs for this New Installation?  FORMCHECKBOX 


Server support?  FORMCHECKBOX 


Web based Subscription?  FORMCHECKBOX 


Desktop support?  FORMCHECKBOX 

Additional Drops?  FORMCHECKBOX 
  (additional cost to the facility)
Additional Electrical Units?  FORMCHECKBOX 
 (additional cost to the facility)
Physical Setup/Tables/Cabinet?  FORMCHECKBOX 


	 FORMCHECKBOX 
 Replacement: 


	What equipment or application will this be replacing? 
     
Have you made arrangements for the old system or application to be removed from 
your facility?
     
NA?      
Subscription Renewal?      


Information Technology isn’t responsible for setting up the physical area, or electrical systems for your technology purchase nor are they responsible for removing obsolescent systems from your facility.  However, the IT department will be happy to refer you to the proper connections to complete these tasks for your project.  
Reference Activity Code from CIP *Departments need to write a justification for this purchase* 
(If additional space is required, attach to Technology Purchase  Request Form.)
     
Directions for approval:

1. Fill out this form completely 

2. Attach E-Quote from Dell or attach quote from other vendor; 
3. Scan form to tpr@okcps.org 
4. IT ETS approval.

5. IT OPM approval.  
6. All other approvals are done via SAP release strategies
Approval Signature 

     







     
IT ETS Representative





Date

 FORMCHECKBOX 
 Approved        FORMCHECKBOX 
 Pending       FORMCHECKBOX 
 Rejected   

Date emailed requester of Pending status:        
Requester Response Date:      
Requester Response:      
Office Use Only
Asset Number      



Fixed Asset Rep:      
Date:      
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